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~Self Service Request Type: | Computer Labs |

My Self Service Location: | "WHI - Whitworth Campus v [|Use additional criteria

Find  Room 2. Click on “Find a Room” under Requests. This will not show if you have not logged in.

Book a Specific Room | H Availability |
=Requests Duration: 3. Set the duration for your|request. If you do not complete this step

——— & he reservation will only be for 5 minutes.
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ASWL @ Click on a row to select a room
Athletics M 4 1w M Show: Search:| |
Conferences Building Room Type Calendar
Faculty WHI DIX 101 cp Detail il
Lecture
Multicultural/Diversity WHI HAWT 108 CP Detail G EEE
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- All Events Today -- Click on the room you would like to request.

7. After you click on the room you wish to request you will receive this popup. Leave this as is
unless you are requesting a computer lab in Eric Johnston Science Center. Click Proceed.

- You are about to submit a request,
Room: HAWT 106

Please indicate the desired sub-category for: Cornputer Labs
|Cc|mputer Labs - General vl

You must complete the request information page to confirm the request.

8. After clicking Proceed you will receive this popup to confirm that you wish to submit the
request. Click OK.

Select OK to submit this request.

9. Finally you will receive this popup confirming that your request has been submitted.
Click OK. You may view the status of your pending requests under “My Requests” on
the left sidebar under the “Requests” header.



