
1. Log in to InfoSilem �rst

2. Click on “Find a Room” under Requests. This will not show if you have not logged in.

3. Set the duration for your request. If you do not complete this step
     the reservation will only be for 5 minutes.

4. Set the beginning and end time of your request. If you
     would like to have a recurring reservation, check this box.

5. Click on the date
     for which you
     would like to 
     request a lab.

6. The rooms which meet your requirements for availaibility will be displayed here.
     Click on the room you would like to request.  

7. After you click on the room you wish to request you will receive this popup.  Leave this as is
     unless you are requesting a computer lab in Eric Johnston Science Center.  Click Proceed.

8. After clicking Proceed you will receive this popup to con�rm that you wish to submit the
     request.  Click OK.

9. Finally you will receive this popup con�rming that your request has been submitted.
     Click OK.  You may view the status of your pending requests under “My Requests” on
     the left sidebar under the “Requests” header.


