
ORDER YOUR FACULTY & STAFF BUSINESS CARDS ON STAPLES ADVANTAGE.COM 

WITH YOUR OTHER STAPLES SUPPLIES. 

STEP ONE:  Select the Faculty & Staff Business Cards shopping list found in YOUR LISTS. 

STEP TWO:  Cards can be purchased in the quantities of either 250 or 500 cards.  Decide which 

quantity you want and click Customize.



STEP THREE:  Customize – Input your information.  To maintain Whitworth’s brand identity, 

certain fields are not editable – i.e. credentials*, addresses, web addresses, and email domains.   If 

no credentials apply, select “None” from the drop-down menu.  When complete – click Show 

proof. 

* If a credential is needed and does not appear in the dropdown menu, contact janel.clum@staples.com

mailto:janel.clum@staples.com


STEP FOUR:  Preview Your Proof, modify as needed – and click Add To Cart**. 

**Custom Print orders are non-returnable.  By clicking Add to Cart, you are approving the proof 

presented.  Please review carefully. 

Orders will ship via UPS. 

TO PROTECT WHITWORTH’S BRAND IDENTITY, PLEASE DO NOT PRODUCE ANY 

BUSINESS CARDS OUTSIDE OF THIS PROGRAM.  




