
 
 
 

OFF-CAMPUS PROGRAMS 
WITHDRAWAL POLICY 

 
 
General Withdrawals 
 
Withdrawal requests must be submitted in writing to the Off-Campus Programs office. Withdrawals are final 
and cannot be reversed. Participants who cancel or withdraw from a Whitworth Off-Campus program forfeit 
their initial non-refundable deposit. Additionally, participants may not be granted any amount of refund from 
payments made after their deposit. 
 
From the time of admission acceptance, OCP begins making program arrangements on behalf of participants, 
including airfare, student housing, excursions, local language instruction, and many other preparations. 
Withdrawing participants will be responsible for (forfeit) any funds used toward these program arrangement 
expenses. For example, a participant who withdraws from the program for any reason two weeks prior to 
departure will likely NOT receive any refunds due to OCP’s pre-payment of airfare, lodging, destination 
services, etc. Each withdrawal will be assessed and OCP will attempt to recover funds on behalf of the student 
whenever possible, with no guarantees of such recoveries occurring. In some cases, refunds are not able to 
be issued immediately upon receipt of the student’s withdrawal notice. Every effort will be made to issue a 
timely refund, but logistical reasons may require OCP to issue refunds on a delayed timeline. 
 
Medical Withdrawals 
 
Medical withdrawal requests must be submitted in writing and are considered on a case-by-case basis. 
Minimally, the withdrawing participant must provide a doctors notice of medical inability to participate. OCP 
will attempt to recover funds on behalf of the withdrawing student whenever possible, with no guarantees 
of such recoveries occurring. 
 
Travel Insurance 
 
Though Whitworth carries a policy for students traveling abroad, OCP highly encourages students to purchase 
supplemental travel insurance to cover incidents like medically necessary withdrawal from a program, lost 
luggage, program cancellation due to unforeseen circumstances, etc.  
 
Withdrawal requests must be submitted to Off-Campus Programs: ocp@whitworth.edu  
 
 
I acknowledge that I have read and understand the Whitworth OCP withdrawal policy: 
 
 
Name:         ____Student ID #:_______________ 
 
 
Signature_____________________________________________        Date:                                           __ 

mailto:ocp@whitworth.edu
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